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It is the educator’s responsibility to keep records of PDPs.   

 

What qualifies for PDP Eligibility 

 Ongoing participation in job embedded activities (mentoring/coaching, professional learning 
communities)  - 1 clock hour equals 1 PDP  

 Participation in a series of short-term activities in a given topic = must be at least 10 hours on a given 
topic - 1 clock hour equals 1 PDP 

 Long-term activities (graduate level course) - 1 semester hour = 22.5 PDPs  

 Learning Assessment must follow the professional development 
 

Educators may “bundle” several activities together when reporting their PDPs, provided they can demonstrate 

that these activities are related/similar topics 

 

PDPs can be awarded by the following: 

 DESE 

 School Districts 

 Collaborative 

 Provider registered with DESE  
 

License Renewal:  Professional Development Points (PDPs): Effective July 28, 2017, the required distribution 

of PDPs for all academic educators renewing a Professional level license has been amended as stated in the 

regulations (CMR 603 44.05).  The required minimum breakdown to renew a Primary area is as follows: 

 

 At least 15 PDPs in content (subject matter knowledge) 

 At least 15 PDPs in pedagogy (professional skills and knowledge) 

 At least 15 PDPs related to Sheltered English Immersion (SEI) or English as a Second Language (ESL) 

 At least 15 PDPs related to training in strategies for effective schooling for students with disabilities 
and the instruction of students with diverse learning styles 

 The remaining required 90 PDPs may be earned through any combination of “elective” activities that 
address other educational issues and topics that improve student learning, additional content, or 
pedagogy.  

 

The renewal of each Additional area license(s) will require 30 PDPs, of which 15 out of the 30 must be content 

related. 
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Process for In-District Professional Development Days 
 

 All in-district professional development opportunities are found in TeachPoint. 
 Opportunities will include workshops or meetings that confer PDPs (e.g., curriculum development) 

and those that don’t (e.g., training on school safety). 
 PDPs will be conferred after completion of the evaluation form in TeachPoint. 
 Important:  Please follow building protocol to ensure substitute coverage 

 

Process for requesting out-of-district professional development days 
 
All out-of-district professional development days must be requested through TeachPoint).  The process is: 
 

1. Employee completes “PD Request Form” in TeachPoint including the following information: 
a. PD description and reason for attending  -   A description of the PD should be included as an 

attachment 
b. Registration attendance fees/cost - Event registration should only be 

completed after approval by the principal and superintendent 
c. All other costs, including anticipated mileage, tolls, parking, etc. 

i. Mileage should calculated using Google Maps or MapQuest. Mileage is reimbursed 
from your school’s address to the event address or your home address to the event 
address; whichever is the lower mileage 

ii. A copy of the map should be included as an attachment 
 

2. Once all the information is complete, the form is submitted for approval to your school’s principal and 
the superintendent.  All fees/costs must be approved in advance. 

 
3. Upon approval, employee may formally register for the PD.   

 
4. Important:  Please follow building protocol to ensure substitute coverage 

 
5. Following the PD, the employee will: 

a. Complete  “PD Feedback Form” as proof of attendance 
b. Once the PD is completed, the educator may submit for reimbursement to the Business 

Office.  The reimbursement form should include a print-out of the approved TeachPoint PD 
Request Form, Feedback Form, and any original receipts (if applicable). 

 

 

 

 


